Children Services – Schools and Learning


Record of Meeting

	School: 


	Name of Visiting Leading Teacher:



	Date of Visit:
	
	Time of Visit (a):
	From: 
	To: 

	
	Preparation/ Follow up time
	

	Purpose of visit:



	Personnel involved:- 



	Activity focus:-



	Actions agreed and by whom



	Date of next visit (if applicable)



	Three Copies to:
	School (Head teacher)

Sarah Turner (LA Leading teacher Co ordinator)

Leading teacher
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