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Seend C.E. Church of England Voluntary Aided Primary School Admissions Policy 2012-2013
1) Introduction
This document sets out the Policy of Seend C.E. Church of England Voluntary Aided Primary School with respect to admissions.  For the purposes of this policy, the Governing Body of Seend C.E. VA Primary School is the Admission Authority.
Recognising its historic foundation, the School will preserve and develop its religious character in accordance with the principles of the Church of England, and in partnership with the churches at parish and diocesan level. 

The School aims to serve its community by providing an education of the highest quality within the context of Christian belief and practice. It encourages an understanding of the meaning and significance of faith, and promotes Christian values through the experience it offers to all its pupils. Parents have the right to withdraw their children from the daily Christian act of worship and from Religious Education.

Parents who wish their children to be admitted to the School, should complete the application form. This is available from the school or from County Hall, By-the-sea Road, Trowbridge 

(Tel: 0300 456 0100). All applications must be made to County Hall. Applications can be made on line at www.wiltshire.gov.uk
In accordance with government legislation, the governing body will consult with the Diocesan Board of Education, the Local Authority and other local schools annually in respect of the admissions policy.
Aims

The overriding aim of this policy is to benefit all children and parents or guardians in the Seend locale. It should be simple to use and assist parents or guardians to take the most appropriate decision on the preferred school for their child. It should contribute to improving standards for all pupils.
a) Designated Area
The School aims to provide a place for all children whose resident address is within the designated area defined as being within the boundaries of the parish of Seend, and to include those living at Redstocks and Coronation Lane; a map of this area may be obtained from the Admissions Authority upon request.

The resident address is defined as the place where the child is permanently resident with his or her parent or parents or legal guardians.  Where a child resides between parents with shared responsibility for a part of the week, the ’home address‘ will be considered to be the address of the person who receives Child Benefit for the child (proof of this will be required). 

b) Preferences

Parents will be invited to state up to three ranked preferences. Each preference will be considered equally. This means that Seend School will consider all applications against the published admissions criteria without reference to how the school applied for has been ranked on the application form. As far as possible applicants will be offered a place at a school to which they have expressed a preference.  Where the applicant has made more than one preference the Local Authority (LA) will make an offer at the highest ranked preference school with available places in accordance with the standard admission criteria.  Where it is not possible to offer a place at a preferred school, and the applicant lives in Wiltshire, the LA will allocate a place at an alternative school.  Allocations will be made after all expressed preferences have been considered.  An applicant will normally be offered a place at the designated school for their home address.  An alternative school may be allocated in cases where the designated school is full and the alternative school is within the safe statutory walking distance and has places available or it is a school to which free home to school transport would be provided.
c) SEN children
Pupils with a statement of special educational needs are required to be admitted to the school named on their statement. Once a statement reaches the formal proposed stage the administration of the admission of the young person becomes the responsibility of Central SEN Services at which point this policy ceases to apply.

d) Deadlines 
The closing date for the normal round of applications is noon 15 January 2012. 

All applications received after noon on 15 January 2012 will be considered as additional applications and after all those received by the deadline have been determined, in accordance with the additional admissions policy which follows.

Seend C.E. VA Primary School cannot guarantee places for those children whose applications for the normal year of entry are received after the date specified by the Local Authority (above), or any application that relates to a different year group.

On 20 April 2012 letters will be despatched to all parents who submitted an application form by 15 January 2012 offering a place at one school. 
These offer letters will give the following information:
1) The name of the school at which a place is offered;
2) The reasons why the child is not being offered a place at any of the other schools nominated on the PCAF;
3) Information about their statutory right of appeal against any decisions to refuse places at other preferred schools; 
4) Contact details for the LA and the schools for which they expressed a preference.
10 May 2012 is the deadline for parents to accept the place offered.  Parents will be asked to respond to the LA. If they do not respond by this date it will be assumed that the place offered has been declined.
e) Published Admission Number
A Published Admission Number (PAN) is agreed for each school annually and defines the number of places available for the year of entry. All applications must be agreed until the PAN has been reached and this figure will not be exceeded other than in exceptional circumstances, for example, a child living in the designated area for whom there is no reasonable alternative place available would be admitted. “Reasonable” in this circumstance is defined as a school within the statutory safe walking distance from the applicants’ home address of 2 miles for children aged under 8 and 3 miles for children aged 8 or over or it is a school to which free home to school transport would be provided.
At Seend C. of E. Primary School, the PAN is 16.
The Governors have also set a maximum class size of 30 pupils in Key Stage 1 and 32 pupils in Key Stage 2.  Legislation states that no infant class may exceed 30 pupils
f) Shared Responsibility
Where two adults have shared responsibility for a child they should agree before submitting an application form which school(s) to name as their preference(s). In cases of dispute, or when two application forms are submitted, the LA will process the application received from the adult with whom the child is living.  The address on the child benefit notification letter will be taken as evidence of residency.

g) Multiple Births
Seend School will endeavour to place siblings born at the same time (eg twins, triplets etc) in the same school.  If necessary we will admit over PAN to accommodate such children.  Only where this would create an Infant Class Size in excess of 30 will this procedure not be followed and in such circumstances if there are fewer available spaces than the number of children, offers will be made for the elder/est child(ren) up to PAN, however the children will be offered an alternative school to which they can all/both be admitted.
h) Equality and Diversity

The admissions policy of Seend C.E. VA Primary School aims, in the incidence of adequate places, to offer a place to all applicants irrespective of gender, religion, ethnicity or country of origin, disability or academic ability. Admissions are subject to any constraints upon the School by the relevant authority (Salisbury Diocese, DfES or Local Authority).

Where the School is named in a child’s Statement of Special Educational Needs (SEN), the governing body recognises a duty to admit the child to the School.

Where parents wish the School to be aware of specific reasons for their preference for Seend C.E. VA Primary School, they should complete the supplementary application form which is available from the School upon request. This form must be completed and returned to the School together with all documentary evidence by the date specified by the Local Authority if it is to be considered during the admissions process.

Over-subscription Criteria

Where more applications have been received than places available at the School, or where to admit would conflict with the School fulfilling class size legislation, the following priorities shall apply in order: 
1. Children in Care

Children within Local Authority care as defined in Section 22 of the Children’s Act 1989 for example, children in residential homes or foster care.
2. Vulnerable Children 

i. Children from families registered with the National Asylum Support Service; 
ii Children or families with a serious medical, physical or psychological condition where written evidence is provided at the time of application from a senior clinical medical officer and the general practitioner or specialist showing that it would be detrimental to the child or family not to admit to the preferred school; 
iii Children with particular educational needs where written evidence is available from Central SEN services to show that it would be detrimental to the child not to be admitted to the school;
For the purpose of the above criteria the word ‘families’ is determined as living at the same address at the time of application and also living at the same address on a foreseeable permanent basis. Proof will be required.
Living Within the School’s Designated Area (As Defined at Page 1):

3. Siblings 

A child is considered in this category if an older sibling is attending the School before the deadline date and will continue to do so when the sibling is admitted, and where the child lives within the designated area at the same address as the older sibling.  Step, half and foster siblings are included in this category, as well as the children of couples who have registered a civil partnership. 

4.       Practising Christians 

Those children from within the designated area who are regular (at least once each month for a period of at least a year prior to application) practising Christians, of whatever denomination, at a recognised church or religious group. (A recognised church is one that subscribes to the Churches Together in Britain and Northern Ireland). Confirmation of status will be requested from the relevant priest/pastor.   If parents are making an application on faith grounds, they should also fill in the “Application for Admission to the School on Religious/Faith Grounds” form available from the school.

5.
   Designated area and Shared Area Multiple Births
Children who are twins (or other children of multiple births) applying for places at the same time and who are living at the same address which is within the designated area or shared area of the school.

6.      Other Children 
Children resident within the designated area who do not qualify under one of the criteria above. Children resident within the designated area who do not qualify under on of the criteria above. Those living nearest to the School will be given priority. (The distance being measured by a straight line measurement from their home to the school as measured by the LA).
Living Outside the School’s Designated Area (As Defined at Page 1):
7.   Siblings 

A child is considered in this category if an older sibling is attending the School at the deadline date, and will continue to do so when the sibling is admitted, and where the child lives outside the designated area at the same address as the older sibling.  Step, half and foster siblings are included in this category, as well as the children of couples who have registered a civil partnership. 

8.      Practising Christians 
Those children from outside the designated area who are regular (At least once each month for a period of at least a year prior to application) Practising Christians, of whatever denomination, at a recognised church or religious group. (A recognised church is one that subscribes to the Churches Together in Britain and Northern Ireland). Confirmation of status will be requested from the relevant priest/pastor.  If parents are making an application on faith grounds, they should also fill in the “Application for Admission to the School on Religious/Faith Grounds” form available from the school. 
9.      Other multiple births

         Children who are twins (or children of other multiple births) applying for places at the same time and who live at the same address which is outside the designated or shared area for the school
10.     Other Children 
Children resident outside the designated area who do not qualify under one of the criteria above.

Tie Break
If the school is oversubscribed within any category above, the straight-line distance from the child’s home address to the school will be used as the determining factor. Distances will be measured according to the Ordnance Survey eastings and northings for the child’s home address and the school.  Those living closer to the school will be given priority.

If two or more children with the same priority for admission live an indistinguishable distance from the preferred school, but cannot all be admitted, then the available places will be decided by means of casting lots (random allocation).

2) Starting School
A school place will be made available for children from the September following their 4th birthday. Full-time education is available to all reception pupils. 

Parents have the right to ask that their child attends part time and this will be provided by arrangement with the school governors. (Part time provision has been determined as either five mornings or five afternoons a week).
Parents will be notified of any induction arrangements for children joining reception for the first time.  These may involve a short period of part time provision or a phased entry at the beginning of Term 1.
3) Early, deferred or delayed admission 

Early admission

Admission earlier than the autumn term following the child’s 4th birthday may be agreed in exceptional circumstances, such as medical or social factors that have an adverse effect on the child. The request must have the approval of the LA’s professional adviser and there must be no suitable alternative pre-school provision available. Early admission will be agreed for a maximum of one traditional term before the next available normal entry date.

Deferred admission

Parent(s)/guardians may prefer to defer their child’s admission to Reception to a later term. The place must be taken up within the same academic year as was originally offered and admission cannot be delayed beyond the statutory school start date, ie, places can be held open until January or April as long as the child joins the school no later than the start of the term following their 5th birthday. Notification of the intention to defer should be given directly to the school concerned as soon as possible once a place has been offered. 

Delayed admission

Where a parent or guardian chooses to delay their child’s admission beyond the current school year, the place originally offered cannot be held over and a fresh application is required. Children whose entry is delayed are generally expected to join their chronological peer group, ie year 1. Any request for a Reception place must have the approval of the Authority’s professional adviser. 
TISM: Transition Inclusion Support Meeting (TISM) is a multi-agency meeting to plan for the anticipatory needs of an individual child on entering mainstream school.
 Where children have had a TISM, an outcome may be that a deferred start to school is mutually agreed in the best interests of the child. An application for transition funding can be made to support the child in their first two terms at school.
4)  Service Families
· Applications will be considered in advance of a move into the county.  

· Until a fixed address is given the unit address will be used and a school place will be allocated accordingly. 

· Proof of posting should be sent to the local authority as soon as possible.  

· A letter of support from the CO will used as evidence of a move if a posting note doesn’t indicate the housing arrangements. 

· Children will be considered to be siblings if any other brother or sister is going to be attending a school.  Their position on any waiting list will be set accordingly.

· It isn’t always possible to admit to popular schools so no school place can be guaranteed

· Service families are not permitted exceptions to the Infant Class Size regulations.
5) Waiting Lists
Waiting lists will be maintained for all intake year groups in schools. Children will automatically be added to these lists if a preference higher than the school place offered has been refused. All applicants have the right of appeal against any refusal of a place.  The existence of a waiting list does not remove this right from any unsuccessful applicant.
The position on a list will be determined by applying the published over-subscription criteria and not by date order of receipt. This will mean a position will change if a later application is received from someone with higher priority according to the oversubscription criteria.

Waiting lists for all year groups will close on 22 July 2013. 

A fresh application can be made for a place for the next academic year group but this will not be considered before 26 April 2013
Places that become available will not be offered to pupils who are not on the waiting list. 

Notes:

· Names will only be removed from the lists if a written request is received or if the offer of a place that becomes available is declined.

· Registration of interest on a school's pre-admission list will not be considered as an application for a school place. 
· Parents must contact any Voluntary Aided or Foundation school concerned to obtain information on the existence of a waiting list.
· Except for Service Families, children will considered to be living within the designated area for a school on receipt of an exchange of contracts or a signed tenancy agreement.

· Except for Service Families, children will not be considered to be a sibling unless their brother or sister is attending the school and is expected to still be in attendance at the chosen start date.

6) Exceptional Circumstances

Once an offer of a school place has been made, it may only be lawfully withdrawn in very limited circumstances, which includes an offer of a place based upon a fraudulent or misleading application.  Where an offer of placement is withdrawn, the application will be considered afresh, and a right of appeal offered if an offer of placement is refused.

7) Additional or in year Applications

An additional application is one received after the deadline date given above or for any year group which is not the normal intake group for the school.

Other than in exceptional circumstances and in agreement with the two schools involved, a transfer will, If the applicant is not moving address, only be considered as being for the start of the next traditional term.

Any additional applications will be considered together with any applications already on a school’s waiting list.

Applications received at least one traditional term before the term in which admission is being sought are considered together and are ranked using the oversubscription criteria listed in paragraph 2 above.  

Applications received requesting more immediate admission are considered in the order that the School Admissions Team receives them. If more than one additional application for a particular school is received on the same date places are allocated to children in order of the ranked criteria as listed above.

In all cases parent(s)/guardian(s) will be invited to state up to a maximum of three ranked preferences. An offer will be made at the highest preferred school which has an available place.

Requests for places in year groups other than the one relating to the child’s chronological age will only be agreed, if supported by the Authority’s relevant professional adviser and the school.

Pupils with statements of Special Educational Needs must be admitted to the school named on their statements. Once a statement reaches the formal proposed stage the administration of the admission of the young person becomes the responsibility of Central SEN Services and at this point this policy ceases to apply.

An admission number, which applies to the normal year of entry, is agreed for each school annually. Applications will generally be agreed until this Published Admission Number (PAN) for the year group in question has been reached or until the net capacity of the school has been reached. Exceptionally, a challenging child may be refused admission either if the school has a particularly high concentration of pupils with challenging behaviour or if the child is particularly challenging and, in either case, the school:

· requires special measures or has recently come out of them (within the last two years); 

· has been identified by Ofsted as requiring significant improvement and therefore given ‘notice to improve’; 

· is subject to a formal warning notice by the local authority; 

· is a Fresh Start school or Academy open for less than two years; or 

· is a primary school where fewer than 55% of pupils achieve level 4 or above at Key Stage 2 in both English and mathematics for four or more consecutive years.
Applications for a child’s designated school which would exceed the admission number will usually be agreed in cases where a reasonable alternative place is not available. “Reasonable” in this circumstance is defined as a school within the statutory safe walking distance from the applicants’ home address of 2 miles for children aged under 8 and 3 miles for children aged 8 or over or it is a school to which free home-to-school transport would be provided. 

An application for a school which would exceed the admission number will be agreed if the child has particular learning needs identified by Central SEN Services which cannot be met at an alternative school.

Any child refused a place at a school will be placed on the waiting list for that school (which will be kept in order using oversubscription criteria not date of receipt of application).

8)  Appeals Procedure
Parents have a right of appeal to an independent panel against any decision made by or on behalf of the Authority as to the school at which education is to be provided for their child. 
Information about the appeal procedure will be provided where a place at one or more of the preferred schools has been refused. Appellants should contact the Customer Services Team (01225 713010) to obtain an appeals form which should be returned to Democratic and Members Service team at County Hall, Trowbridge. The clerk to the appeals panel will be provided by the D&M Service team.

Once a place has been awarded by the independent appeal panel the place must be taken up within 28 of the required date of admission stated on the original application form.

Should the place not be taken up within the 28 days the local authority will then write to the parents informing them that the place has be withdrawn. 

9) Further Appeals

Parents who have appealed unsuccessfully can reapply for a place at the same school in a later academic year, and have a right of appeal if unsuccessful.

Unless there are significant and material changes, as agreed by the Director for Children and Education, in the circumstances of the parent, child or school relevant to a further application, a repeat application during the same academic year will not be considered and no fresh appeal can be made. 

Where there have been material changes in circumstances and the repeat application is considered and again refused, the parents will have the right to a fresh appeal.
Enquiries about this policy should be addressed to:  

Chair of the Governing Body

Seend Church of England Voluntary Aided Primary School, 

School Road, 

Seend,
Melksham.
Wiltshire. SN12 6NJ

Note: Subject to the above policy and the relevant appeals procedure, decisions regarding admissions will be the responsibility of the Governing Body.


Seend Church of England V.A. Primary School
Application for Admission to the School on Religious/Faith Grounds

The admissions policy for the school states that pupils will be considered for admission to the school if they attend church regularly (at least once per month for one year prior to entry to the school).  In this case “Church” refers to a Church of England Church or to another Church which is a member of Churches Together in Britain and Ireland (see criteria 4 & 8 ) of the admissions policy).

In order to confirm church attendance, please fill in the first part of the form and ask your parish priest or minister to complete and sign second part form which must be returned by the date indicated at the bottom of the form.  Due to LEA deadlines, we are unable to accept forms after this date.

	Name of Child
	

	Address with postcode
	

	Telephone number
	

	Full names of parent(s) or guardian(s)
	

	Benefice / Parish / Church
	

	Name of Parish Priest or minister
	

	I am able to confirm that the child named above attends church regularly (at least at least once per month for one year prior to entry to the school) and is considered a part of the regular congregation of this Church / Benefice.

	Signed
	

	
	


Please return to the Headteacher, Seend C.E. VA Primary School, School Road, Seend, Wiltshire. SN12 6NJ  by 15th January 2012.
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