OAKHURST COMMUNITY FIRST SCHOOL

FIRST AID POLICY

INCLUDING POLICY ON MEDICINES IN SCHOOL
PRINCIPLES
1. To avoid unnecessary exclusion of any child who is fit for school but who is completing a course of treatment.

2. To help those children with longer term disorders (e.g. asthma) to be appropriately supported so they can take as full a part as possible in all school activities.

3. To work with parents to ensure that they are aware that it is their responsibility to ensure children are fully supported.
4. To ensure individual duties of all employees is clear.

5. To report, record and where appropriate investigate all accidents.

6. To record all occasions when first aid is administered to employees, pupils and visitors.

7. To provide equipment and materials to carry out first aid treatment.

8. To make arrangements to provide training to employees, maintain a record of that training and review annually.

ARRANGEMENTS FOR FIRST AID

The school provides materials, equipment and facilities; following guidance from Dorset LA and DofE.

First Aid is administrated in the First Aid room although there are First Aid bags for trips, playtimes etc.  
All teaching and support staff are First Aid trained.  There are two appointed First Aiders; Mrs Hughes and Mrs Davy.

Mrs Hughes is the main First Aider and as such is responsible for: -

· checking the contents of First Aid room and First Aid bags

· keeping health care plans up to date

· ensuring children with long term medical conditions are identified and that all staff are aware of their needs

· liaising with parents

· ensuring medicines e.g. asthma inhalers, are within date

· ensuring training is current and arranging training when needed
· ensuring signs, certificates etc are displayed 

All staff should be made aware of arrangements for recording and reporting accidents and the arrangements for First Aid.
All members of staff will be made aware of the school’s First Aid policy.
ADMINISTRATION OF MEDICATION
The policy of the School Governors is to encourage all children to attend school regularly.  We do recognise that at times some children may have medical conditions, which require the regular administration of medicine during the daytime.  Any medication administered at school will be by a member of staff who is first aid trained
The Governors are happy for children receiving medication to attend school on the following understanding:

1) Whilst staff will endeavour to administer medication we cannot guarantee that they will always do so.
2) The responsibility for drug administration lies with the parents and they can come into school to administer medication to their children if they wish.  This is the only complete safe and guaranteed method for parents to ensure that their children receive the prescribed treatment.

3) Medication will only be administered in school in response to a written request on the appropriate form by parents and following doctors’ advice.

4) Only medicine that is prescribed by the doctor for four times a day should be given at school. Medicine that is prescribed for three times a day should be taken at home (8 o’clock, 3 o’clock and 8 o’clock)

5) Any such request must state:

a) Name of medication

b) Dosage and times of medication

c) Reason for medication

d) Name of the doctor prescribing the treatment

6) Medication should be handed to a member of the school staff, labelled with the child’s name.

7) All medicines (except for long term medication) should be collected by parents at the end of each day and taken home.

8) It is the parents’ responsibility to check all medicine is within date.
MEDICINES
Asthma
We are keen to encourage children suffering from asthma to play a full and active part in all school activities.  Parents are asked to keep us fully informed about their children’s asthmatic condition and to provide inhalers in school if required.  Unlimited access to inhalers is permitted on condition that:

1. Any inhalers brought into school are clearly labelled with the child’s name and dosage.

2. Written guidance is given by the parents about the access required by the child.

3. All inhalers will be kept by the class teacher in the classroom in a labelled box.  
4. Inhalers should be changed half termly to ensure that they are within date.  The named First Aider, Mrs Hughes, will ensure parents are reminded of when inhalers need to be updated.
Staff will receive regular Asthma training to ensure that children are properly supported.
Hay Fever
Pireton, or an equivalent medicine, will only be given with a doctor’s prescription.
Long Term Medication
Parents/carers must write to the school, giving authorisation for medicines to be administered to their children.  This needs to include instructions regarding the quantity and frequency of administration.

The medicine(s) must be brought into the school in a properly labelled container which, as before, states

a) Name of medication

b) Dosage and times of medication

Where possible the medicine should be self-administered under supervision of an adult.

Where long term needs for emergency medication exist, the school will require specific guidance on the nature of the likely emergency and how to cope with it while awaiting paramedical assistance.  Detailed written instructions should be sent to the school and the parent/carer should liaise with the child’s class teacher.  If the emergency is likely to be of a serious nature, emergency contact numbers must be given where the adult is available at all times.

Should a pupil be admitted to school with the likelihood of requiring emergency treatment, e.g. haemophilia or anaphylactic shock, all relevant staff will undergo training for the emergency situation and a Health Care Plan will be written and displayed.
OFF SITE ACTIVITIES

At least one first aid kit will be taken on all off site activities, along with individual pupil’s medication such as inhalers, epipens etc.  

A person who has been trained in first aid will accompany all off site visits.

ACCIDENT REPORTING

All accidents or First Aid administered, however minor, will be recorded and reported to parents and carers.  This will usually be through a letter, a copy of which is kept in the file in the First Aid room.  
All children who have an accident involving their head will also have a letter with specific advice to parents regarding possible effects that may become noticeable.

If needed, parents should be contacted by telephone re, any accidents or First Aid where there has been a cause for concern e.g. face wound, splinters

The Governing Body will implement the LA’s procedures for reporting:

· All accidents to employees

· All accidents to pupils which result in a visit to the doctor or hospital
The Governing Body is aware of its statutory duty under RIDDOR in respect of reporting the following to the Health and Safety executive as it applies to employees: -

· An accident that involves an employee being incapacitated from work for more than three consecutive days

· An accident which requires admittance to hospital for in excess of 24 hours

· Death of an employee

· Major injury such as fracture, amputation, dislocation of shoulder, hip, knee or spine.

For non-employees and pupils an accident will only be reported under RIDDOR: -

· Where it is related to work being carried out by a non-employee or contractor and the accident results in death or major injury

· It is an accident in school which requires immediate emergency treatment at hospital or which results in death.

For all instances which are reportable under RIDDOR the Headteacher will seek advice from the LA.
TRANSPORTATION TO HOSPITAL
· If a child should need to be taken to hospital the Headteacher, or in her absence the Deputy Head, will determine what is reasonable and sensible action to take in each case.
· Where the injury is an emergency an ambulance will be called following which the parent will be called.
· Where hospital treatment is required but it is not an emergency then the parents will be contacted for them to take the child to hospital.
· If the parents cannot be contacted then the Headteacher, or in her absence the Deputy Head, may decide to transport the pupil to hospital with Mrs Hughes, First Aider.
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