	FORMAL ASSESSMENT FORMS &

 DATES FOR SUBMISSION


At the end of each term the school is required by law to complete an assessment form for each NQT and return it to the Local Authority.  It is important that the deadlines are met.  The deadlines for return of assessment forms for full-time NQTs for 2011/12 are:


Term 2
-
Friday 9 December 2011

Term 4
-
Friday 23 March 2012

Term 6
-
Friday 6 July 2012

For an NQT who works part time, the length of induction is calculated pro rata and therefore the dates of formal assessments are different.  
All sections on each assessment form must be completed and the NQT must have signed it.  Please remember to add targets and support arrangements as detailed on Page 2 of the Assessment Forms.  For further guidance and electronic copies of the form refer to: 
http://www.education.gov.uk/schools/leadership/deployingstaff/b0066959/induction-newly-qualified-teachers/nqt-forms
There must be a formal assessment meeting 3 times a year at the end of Term 2, 4 and 6 to complete these forms and make judgements. Each assessment follows on from pre-arranged lesson observations and feedback sessions. Judgements made in these forms are based on evidence collected from progress review meetings when the teacher standards are scrutinized, action plans written and reviewed; additional mentoring meetings; and observations and feedback. A minimum of six progress review meetings and six observations must be made throughout Induction with additional mentoring meetings, perhaps weekly or fortnightly, being good practice. 

