
	Communicating information – Reception

	Learning Outcome
	Learners will use software to create and label a picture with sound and text


	Processes
	Discuss how they did it.

Review - Are they happy with the picture, colour of the background and the font? Is their name correctly spelt?

Evaluate – What do they like about their own and each others’ work?



	Skills
	· Use a mouse to drag and drop an object

· Begin to use keyboard, 

· Take a picture with a digital camera

· Log on and off, open and close programs and double click

· Record a sound and playback

· Use simple drawing tools in a paint package

	Vocabulary
	Mouse, keyboard, click, screen, monitor, icon/button, space bar, shift, print, fill, colour, drag, paint, brush, flood fill, size, stamp tool, bigger, smaller



	Suggested Software and Web Links
	My World, 2Create a Story, Textease, Tizzy’s Toolbox, Painter, 2Paint, Colour magic, My world, 2Publish, 2Create a Story, 2Animate, Digital camera, Easi-Speak microphone, Talking tins, Talking buttons, Talking postcards, Talking Photo Albums

BBC Cbeebies - www.bbc.co.uk/cbeebies , 

Kent ICT Site - www.kented.org.uk/ngfl/earlyict


	Sample Activities
	· Make a page for a class book where each child draws a picture of themselves and types their name, 

· Make a name label for a tray or peg (which includes a word and picture)

· Make a label for an equipment tray incorporating an image and text

· Make a notice for the school role play area, for example, doctor, waiting room, post office, shop notices for different fruit / vegetables and costs etc.

· Add a caption or voice recording to a picture or photograph

· Sequence images of sandwich making to give instructions in the right order, add a text / spoken caption

· Drag number of items to create an image of the inside of a room,

· Take a photograph to go with a label with adult help, for example, scissors to label a draw

· Draw a picture of themselves to go on their tray / peg

· Draw a picture to illustrate a scene in a favourite story

· Draw a picture of a favourite character in a story



	Literacy Framework
	9. & 10 Attempt writing for various purposes, using features of different forms such as lists, stories and instructions

11. write their own names and other things such as labels and captions and begin to form simple sentences sometimes using punctuation



	Assessment Activity
	Create a picture of themselves and label it using a painting package. Talk about their picture and describe how they created it.




	Communicating Information – Year 1

	Learning Outcome
	Share their learning on a theme using text, images and sound

	Processes
	Discuss - skills used, decisions made and reasons for them. 

Review - Are the pictures clear, focused? Is the text appropriate for the picture and vice versa? Is the punctuation correct? Is the colour of the background and font pleasing to the eye? 

Evaluate their work and compare with each others. Say what they like about each others work and what they would change about their own.

	Skills
	· Enter and edit text using backspace and delete
· Save work into a personal folder and print

· Insert an image and sound

· Use ICT to create sounds and simple musical phrases

· Use an increased range of tools in a paint package for effect

· Explore the use of animation by sequencing pictures (with sound where appropriate)


	Vocabulary
	Arrow, cursor, left/right, click, drag, screen, monitor, icon/button, keys/keyboard, space bar, enter, delete, save, text, font, print, printer, word bank, undo, redo, log on, log off, shut down, password, user name, play, volume, record, airbrush, brush, line, animate, frame, shape tool, save as, spray tool, 



	Suggested Software and Web Links
	2Create a Story, Textease, (Write Away), Clicker 5, 2Animate, Typing Program e.g. 2Type, Sound recorder, Dictaphone/ tape recorder, Digital Movie Creator, Talking Tins and Photo Albums, 2Simple Music Toolkit, Compose World, Zu3D, 2Animate, Painter, digital camera, Infant Image Workshop, 2Paint, 2Publish, Interactive whiteboard software, revelation Natural Art, Textease Paint, 

Barnaby Bear – http://www.bbc.co.uk/schools/barnabybear
Learning Grids Website - Free Clicker Grids 
Northumberland ICT Site - http://ngfl.northumberland.gov.uk/ict/default.htm (Dress Barnaby Bear)

Sebastian Swan - http://www.sebastianswan.org.uk
Kent ICT Site - www.kented.org.uk/ngfl/earlyict (diwali) 



	Sample Activities
	· Create instructions for making a sandwich using pictures and text,

· Be able to sequence images / text using ICT

· Write a dictionary entry for a class dictionary using a picture and text

· Add and record their own text to go with images from a school trip or create a PhotoStory

· Unit 1B activities from QCA
· With adult support record speech and combine with pictures and text to make a talking set of instructions for example.
· Create a sequence of images to show a plant or flower growing

· Create a repeating pattern using shapes

· Teacher’s Guide tasks linked to science 1D and D&T unit 1b

· Create representations of light and dark linked to Bonfire Night or Diwali.

· Create a simple musical phrase to go a story or  their 

	Literacy Framework Links
	7. Recognise the main elements that shape different texts & explore the effects of patterns of language and repeated words and phrases

9. create short, simple texts on paper and on screen that combine words with images (and sounds)

10. write chronological and non-chronological texts using simple structures & group written sentences together in chunks of meaning or subject

11. use capital letters and full stops when punctuating simple sentences & compose and write simple sentences independently to communicate meaning

12. use the space bar and keyboard to type their name and simple texts



	Assessment Activities
	Create a sequence of pictures to show a daily routine  to use as instructions for new reception children. e.g. getting ready to paint, preparing for lunch, washing hands. Use their picture to describe the routine to someone else.




	Communicating Information - Year 2

	Learning Outcome
	Learners will independently, or collaboratively, use text, images, tables and multimedia to communicate information

	Processes
	Discuss – skills used, decisions made and reasons for them, discuss appropriateness of tools used.

Review - Does the format match the purpose of the writing? Are the colour of the background, font and layout appropriate to the purpose?

Evaluate – justify choices to other people, identify improvements, check work against the learning outcome and edit.  

	Skills
	· Use more than 2 fingers when typing

· Edit their work to produce a final draft and present to class

· Import and edit a digital image appropriate for task

· Record, playback and insert sounds to add narration to a multimedia text

· Use appropriate effects to create images

· Use appropriate software to link pictures, sound and multimedia

	Vocabulary
	Icon, shift / caps lock, enter / return, space bar, backspace & delete, insert, font size, colour, style, save as, touchpad, quit, double click, desktop, restart, bullet points, arrow keys, laptop, microphone, volume, record, play, speaker, hyperlink, bold, italic, underline, Pencil tool, brush tool, spray tool, flood fill, image / graphics, save as, shape tool, symmetry tool, width, undo, redo

	Suggested Software and Web Links
	Clicker 5, Textease, (Write Away), Word, PowerPoint (template), Typing Program e.g. 2Type 2Create, 2Simple Music Toolkit, Compose World,
Sound recorder, Podium, image bank - espresso, publisher template, Fresco, digital camera, 2animate, 2Create a Story, PhotoStory, 2Paint a Picture, 2Publish, Image Bank, Chem@art safe search engine, Scran.ac.uk, Paint, Digital Blue Movie Creator Software. Zu3D animation, I can animate
Famous people section of  BBC website -  http://www.bbc.co.uk/schools/famouspeople
Birmingham ICT Site - What was it like working during the Crimean War?
Hertfordshire ICT Site - Hertfordshire grid for learning website
Pivot Stick Animator - http://pivot-stickfigure-animator.en.softonic.com/ 

	Sample Activities
	· Create a book cover and the contents list to go with the book

· Create a speaking glossary or dictionary entry as a page of an electronic book

· Produce a table of for a science experiment e.g. plant growth, number of paper clips different magnets can pick up, weather on different days

· Contribute a page to an electronic book that combines images and text to tell a life story, for example, about Florence Nightingale, Mary Seacole

· Edit a poem by using text features that emphasise selected words, for example, the word orange in orange font and the word ball replaced by a picture. Add sound effects. 

· Rehearse a poem, record and play, using appropriate software, and practice and re-record before performing

· Video a performance and discuss

· Design the back and front for a food package or package of seeds

· Create a class rules poster using bullet points

· Unit 2A  and Unit 3A activities from QCA

· Teacher’s guide activity linked to shape and space, geography unit 5 and science Unit on Ourselves
· Create a page of a holiday brochure with a picture and bullet point facts

· Create two contrasting images to show water and fire, hot and cold (add music). Adult to incorporate it into a PhotoStory with appropriate music.

· Take a photograph and use paint tools to modify it

· Select some photographs to combine into a PhotoStory

· Recreate work of artists such as Mondrian and Seurat using a paint program

· Recreate a story using animation

	Literacy Framework Links


	1. speak with clarity and use appropriate intonation when reading and reciting texts

7. Explain organisational features of texts, including alphabetical order, layout, diagrams, captions, hyperlinks and bullet points

9. select from different presentational features to suit particular writing purposes on paper and on screen & maintain consistency in non-narrative including purpose and tense

10. use planning to establish clear sections for writing & use appropriate language to make sections hang together

11. compose sentences using tense consistently (present and past)

& use question marks, and use commas to separate items in a list

12. word process short narrative and non-narrative texts

	Assessment Activity
	Create a sequence of pictures with sound effects, to show an event or life story e.g. The Great Fire of London, Life of Florence Nightingale. Present to their peers explaining any choices made. 


	Communicating Information - Year 3

	Learning Outcome
	Learners will create a presentation using text, sounds, images or film and present to peers

	Processes
	Discuss – the range of tools used and reasons for their use and how they developed their piece of work, discuss how they collaborated with others

Review – How can you improve the layout for the purpose, for example, inserting paragraphs? Is the layout appropriate? How can you make your message clearer? How can you edit your work to improve punctuation and spelling?

Evaluate – Compare and evaluate your work against the learning outcomes, other people’s work and against examples of published work. Redraft work in the light of this.



	Skills
	· Use a digital video camera to capture film

· Plan, create and edit an animation. Add sound and music for effect

· Combine text, sound, graphics and video using a variety of software

· Add comments to online discussions or blogs using a learning platform

· Use correct fingers for typing
· Combine narrations and music to make a podcast

	Vocabulary
	Hardware, software, highlight, copy, cut, paste, clipboard, insert, align left / right, centre, re-size, handles, graphics, image, font size, font style/typeface, font colour, select all, frame, edit, clipart, file, folder, media, layout, format, orientation, portrait, landscape, toolbar, drop-down menu, scroll bar, page up and page down, background, right click, shortcut, column, broadcast, symmetry tool, stamps tool, copy, paste, cut, tile tool, save as, right mouse click

	Suggested Software and Web Links
	Digital Movie Creators, Word, PowerPoint, Photo Story, Textease, Podium, Audacity, Sound recorder, BBC Dancemat, Typing Program e.g. 2Type, BBC Schools Typing, Mavis Beacon Typing Tutor, 2Create, 2Create a Story, Compose World, Mixman, Fresco, still and video digital camera, Internet, Revelation Natural Art, E2BN, Scran, 2Paint a Picture. MTN2, I can Animate, Zu3D animation
Greenwich ICT Site -  Greenwich grid for learning website  

Kent ICT Site - http://www.kented.org.uk/ngfl/subjects/dt/qca/3a-packaging.doc
Hertfordshire ICT Site - Hertfordshire grid for learning website – resources &  web links to support art, DT

Myths and Legends - http://myths.e2bn.org/mythsandlegends/
BBC Dance Mat Typing - http://www.bbc.co.uk/schools/typing/ 

	Sample Activities


	· Create a menu for the school Christmas party,

· create a book cover including blurb and spine, 

· Create an information leaflet for a place they have visited, 

· Create a photographic presentation of a school trip

· Create a radio broadcast to advertise a school event

· QCA Activities Unit 3A

· Plan, rehearse, perform and record a weather forecast using audio / video or plan, rehearse, perform an audio play or story for example, about bullying

· Use a digital video camera to record, evaluate and improve work in PE, for example, on sequences

· Plan a piece of writing using concept mapping software to help identify content for paragraphs

· Create some music to add atmosphere for the audience for a specific story, create some music to be the background to a jingle or a radio advert

· Create a PowerPoint to communicate what they have learnt about religious symbols

· Create a PhotoStory to tell a fairytale from another culture

· Create a news story and publish to school online newspaper using MTN2

· Create an image for a wanted poster using by adding effects to their own photograph 

· Use picture tools to alter an image to create an effect, for example, scary, happy using different hues, sepia, greyscale and colouring

· Take digital photos from a variety of different perspectives

· Create a poster advertising an event or product

	Framework Links


	1. Choose and prepare stories and poems for performance

2. identify the presentational features used to communicate the main points in a broadcast

7. Identify how different texts are organised, including reference texts, magazines and leaflets, on paper and on screen & explore how different texts appeal to readers using varied sentence structures and descriptive language

9. make decisions about form and purpose, identify success criteria and use them to evaluate their writing & use layout, format, graphics and illustrations for different purposes & write non-narrative texts using structures of different text-types

10. Group related material into paragraphs 11. clarify meaning through the use of exclamation marks and speech marks

12. develop accuracy and speed when using keyboard skills to type, edit and re-draft



	Assessment Activity
	Create a presentation (including pictures or text, sound or video) about a school event e.g. sports day, football match, fund raising event or school trip. Present their work to a member of another class.




	Communicating Information – Year 4

	Learning Outcome
	Learners will use digital technologies to exchange ideas with different audiences

	Processes
	Discuss – their choice of media, choice of layout, how they worked collaboratively to create a plan to organise text, create draft and develop this into a final piece

Review – How effective was the collaboration and what would you change next time? How can you improve the layout for the purpose, for example, inserting paragraphs? Is the layout appropriate? How can you make your message clearer? How can you edit your work to improve punctuation and spelling?

Evaluate – compare your work with other groups, self-evaluate against criteria, evaluate how their work improved after redrafting.



	Skills
	· Plan the appropriate use of digital resources for a task. Edit and refine work. 

· Plan, create and edit a series of film clips to make a film 

· Publish work to an online platform. Comment on the work of others.

· Improve fluency of typing by using home keys.

· Import images, crop, rotate and resize.

· Plan, create and refine multimedia presentations using a  variety of software

	Vocabulary
	Cut, copy, paste, move, clipart, import / export, save as, font bold, font italic, spell check, find and replace, bullet points,  borders, shading, print preview, redraft, word art, crop tool, picture toolbar, proportion, text box, template, spell check (depending on literacy ability), column, tab, standard toolbar, formatting toolbar, alignment, left / right justify, maximise, minimise, restore, window,

Scanner, digital camera, Alter brush size, select, copy, resize, reflection, symmetry, crop, rotate and move

	Suggested Software and Web Links
	Word, PowerPoint, Photo Story, Digital Movie Creators, Podium, Audacity, Sound recorder, Textease, Typing Program e.g. 2Type, 2Create, Mixman, Compose World, 2Paint a Picture, Zu3D, Fresco, Digital camera, Textease, PPT, Word, MS Picture Manager, Publisher, Photostory, Picture Toolbar

Guide to teaching human rights  - Citizenship Foundation www.citfou.org.uk
Ann Frank resources - The Ann Frank Guide 
BBC Dance Mat Typing - http://www.bbc.co.uk/schools/typing/

	Sample Activities


	· Design a CD cover including back, front and spine including lyrics to a song, 

· Rehearse and record the song

· Plan and create a group newspaper, leaflet or guide book, create a radio advert for it

· Plan and record a radio broadcast on school sports day / sporting event, events for the day in the school calendar. Use Making the News as a vehicle to report the information back to parents.

· QCA Activities Unit 4A

· Plan a piece of writing using concept mapping software to help identify content for paragraphs

· Collect images, video and sound samples on a school trip and use to produce a multimedia presentation to show parents or in an assembly

· Use natural objects to create a simple motif (Andy Goldswortty and William Morris), photograph and use the image to produce a repeating pattern in a range of  colours and orientations

· Use a natural object as a start and edit progressively using drawing tools and saving changes, combine the sequence of images into a PowerPoint or photoStory and put to music

	Framework Links


	1. offer reasons and evidence for their views considering alternative opinions

7. use knowledge of different organisational structures to find information effectively

9. summarise and shape material and ideas from different sources to write convincing and informative non-narrative texts & choose and combine words, images and other features for particular effects

10. organise text into paragraphs to distinguish between different information, events or processes & use adverbs and conjunctions to establish cohesion within paragraphs

11. use commas to mark clauses, and use the apostrophe for possession

12. use word processing packages to present written work and continue to increase speed and accuracy in typing



	Assessment Activity
	Create a group multimedia presentation on a story character, historical character, country or habitat for their class. Agree assessment criteria with the class prior to creating presentations and ask pupils to evaluate their work against the criteria and refine accordingly.  




	Communicating information – Year 5

	Learning Outcome
	Learners will plan and create a multimedia page for a critical audience



	Processes
	Discuss – their choice of media, layout, how they worked collaboratively to create a plan to organise text, create draft and develop this into a final piece and decisions made in the light of the audience response

Review – How effective was the collaboration and what would you change next time? Could the presentation messages be made clearer for the audience and if so how? 

Evaluate – compare your work with other groups, peer evaluate, self-evaluate against criteria, how your work improved after redrafting, how easy it was to present and how the audience responded.



	Skills
	· Design multimedia pages with simple hyperlinks for a specific purpose or audience

· Import more than one track of sound, edit and join together to create a podcast

· Use all of fingers and home keys correctly for typing
· Critically select and combine media from different sources

· Manage own online learning space, use to aid learning across the curriculum

· Use a range of filming techniques to create a video appropriate for the intended audience

	Vocabulary
	Slide, transition, design, header, footer, layout, proportion, screen shot, slide master, page break, slide layout, fill effect, autoshapes, hyperlink, slide transition, advance slide, text wrapping – tight, square, drawing toolbar, slideshow, Object, layer, model, rotate, scale, aspect ratio, resize proportionally, plan view, bird’s eye view,

	Suggested Software and Web Links
	Word, PowerPoint, Photo Story, 2Connect, Visual Thinking, 2Create, Infomapper, Publisher, Textease, Digital Movie Creators, Audacity, Typing Program e.g. 2Type, Infomapper, Google Earth, Inspiration / Kidspiration, Movie Maker, Dance EJay, Mixman, Zu3D, Revelation Natural Art, Fresco, Digital camera, MS paint, Google Earth, MS Earth, Livelocal.com, Worldwide telescope, Photosynth, Flip Camera, MTN2
Google SketchUp - http://sketchup.google.com/ 
BBC Rivesr and Coasts - http://www.bbc.co.uk/schosols/riversandcoasts (includes example presentation)

National Geographic - http://www.nationalgeographic.com/geographyaction/rivers/ga01.html
Think quest - ThinkQuest website 

Rivers resources - Kingston upon Hull grid for learning
Example resources for multimedia - Example multimedia presentation 

BBC Dance Mat Typing - http://www.bbc.co.uk/schools/typing/

	Sample Activities
	· Plan and rehearse a group presentation demonstrating how playtime activities could be organised to make them more interesting, create a talking book for a younger child, create a non-fiction presentation with a contents page where the reader can select where to visit first

· Video the presentation and evaluate performance against success criteria

· Plan a publicity campaign for a new sweet, incorporate a poster, description, advert, broadcast (scripted advert), evaluate against criteria listed in processes,  

· Create a ‘silent’ film with a background of composed music, for example, to tell a story, convey a PSE message

· QCA Activities Unit 6A

· Create a preferred classroom layout

· Create artwork based on their use of digital images of themselves. Use Andy Warhol as an example.

· Unit 5A of QCA

· Create a short film such as a TV advert or news bulletin



	Literacy Framework Links
	1. present a spoken argument sequencing points logically defending views with evidence and making use of persuasive language

3. plan and manage a group task over time using different levels of planning

7. Compare different types of narrative and information texts and identify how they are structures

9. reflect independently and critically on their own writing and edit and improve it & experiment with different narrative forms and styles to write their own stories & adapt non-narrative forms and styles to write fiction or factual texts, including poems & create multilayered texts, including use of hyperlinks and linked web pages

10. experiment with the order of sections and paragraphs to achieve different effects & change the order of material within a paragraph, moving the topic sentence

11. punctuation sentences accurately, including using speech marks and apostrophes

12. use a range of ICT programs to present texts, making informed choices about which electronic tools to use for different purposes



	Assessment Activity
	Plan and create a multimedia presentation (individually or in a group) for a critical audience e.g. environmental issue, pta fundraising, new reception parents , school council. Agree assessment criteria with the class prior to creating presentations and ask pupils to evaluate their work against the criteria and refine accordingly.  




	Communicating information – Year 6

	Learning Outcome
	Learners will present information in a form chosen for a specific purpose and audience

	Processes
	Discuss – their choice of media & layout for the audience and purpose, how they worked collaboratively to present their work, how different members of the group contributed, how the audience responded and how  this affected their presentation

Review – How effective was the collaboration and what would you change next time? Could the presentation engage the audience more effectively and if so how? 

Evaluate – compare the relative merits of your work and others, how effective was your use of ICT in engaging the audience and supporting the presentation, self-evaluate against criteria, how your presentation skills improve after re-presenting or presenting in a different context.



	Skills
	· Design multimedia pages, plan and create links, and refine in response to feedback

· Evaluate and adapt multimedia content for a different audience or purpose

· Combine film and sound to create a range of multimedia presentations

· Comment on the work of others through peer assessment to aid own and others learning

· Confidently choose from a range of multimedia to complete a task.

· Use an online learning space to keep a blog or learning diary

	Vocabulary
	Audience, point size, clipart / graphic, frame, multimedia, present, sample, design brief, fitness for purpose, picture toolbar, hot spot, action button, custom animation, add effect, on mouse click, with previous, after previous, layer objects,  bring to front, send to back, order, re-order, slide sorter, group & ungroup, drawing toolbar, view toolbars, group, flip, bring forward, send back, ungroup, plan view, view toolbars, scale



	Suggested Software and Web Links
	Word, PowerPoint, Publisher, Photo Story, 2Create, Textease, Windows Movie Maker,

Digital Movie Creators,  Audacity, Dance EJay, Mixman, Typing Program e.g. 2Type, Smart notebook, ActivePrimary / Studio, Revelation Natural Art, Fresco, Digital camera

BBC Dance Mat Typing - http://www.bbc.co.uk/schools/typing/
Google SketchUp - http://sketchup.google.com/ 



	Sample Activities
	· Create a presentation for parents about school camp, 

· Create a article about a historical character which links you to web resources or has speech support for less able readers

· Analyse a video clip of a speech and appraise

· Create an article by selecting from a variety of resources (for example, images, video clip, variety of text and sound, narration) for usefulness to create a historical news article

· Plan a public information campaign or a campaign for a school election to include radio broadcast, video, poster, manifesto, leaflet

· Create two alternative designs for a playground and present them

· Collect images from a range of sources to use as part of a presentation on a specific project, for example, planets. Crop / manipulate the images to create a desired effect or focus attention on specific detail. 

Plan, create and refine a short film to convey information or retell a story.

	Literacy Framework Links


	1. use a range of oral techniques to present persuasive arguments and engaging narratives

2. analyse and evaluate how speakers present points effectively through use of language and gesture

6. use a range of appropriate strategies to edit, proof read and correct spelling in their own work on paper and on screen

7. Appraise a text (or web site / audio / video clip) quickly, deciding on its value, quality or usefulness & understand how  writers use different structures to create coherence and impact

9. integrate words, images and sounds imaginatively for different purposes

10. use varied structures to shape and organise text coherently & use paragraphs to achieve pace and emphasis

11. use punctuation to clarify meaning in complex sentences

12. select from a wide range of ICT programs to present text effectively and communicate information and ideas



	Assessment Activity
	Research, plan and create a multimedia presentation for a specified audience with hyperlinks e.g. e-safety PowerPoint to parents, PowerPoint about Y6 educational visit to parents. Present to the audience and ask members of the class to evaluate against criteria and give feedback to their peers. 

Create class web sites or wikis giving information about a topic using videos, audio files, photographs and text.
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