Adding users to My First Place
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(@ Homepage =] User Set-up

On this page you can view all of the users who have been set-up in MyFirstPlace. Click the year/role button to see users from each

group. Users are created automatically, to create a new user see your school administrator.
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There are no users in this group.
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Main Men MyFirstPlace Set-up
General Settings Vielcome to the teacher-only set-up section of MyFirstPlace. Click one of the menu tems on the lft to begin. (o)
) You can get back to this page at any time by clicking the 'home page’ button (in the top left). (esemoreinel it
jsers

Tool Bar Settings
Anonymous User Access

Users
On this page you can view al of the users who have been set up in MyFirstPlace. Note that accounts are automatically created in
MyFirstPlace the first time a user visits. You do not need to set them up in this system.

Tool Bar Settings

] Here you choose uehich MyFirstPlace tools your users have access to. This can be done on a school, year or individual basis.

Desktop Settings

Activity Library
Here you can add new content for use in the boxes on each user's home page.
School Links Desktop Settings
ep— Here you can choose the number and content of boxes on the home page of each user. This can be done on a school, year o

individual basis.

School Links

Here you can add up to 10 web links to be shown in the School Links area of each user's home page.
File Space Management

Recycle in Book Creator
Here you can combine users' artwork, writing and diary entries into books to share and showcase their work.

My Desktop

: This takes you back to the MyFirstPlace home page.
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 1. Click on set up
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 2. Select Users
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On this page you can view all of the users who have been set-up in MyFirstPlace. Click the year/role button to see users from each

group. Users are proatad autamaticalhc to create a new user see your school administrator.
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Select extend school year range and choose the year group you wish to give permission up to.
When you now click on the year groups you will see that it says allow under the year group, you do not need to give permission to individual users this will be done automatically as they log on to My First Place.
