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Department for Children and Young People

	FAO Headteachers of all schools with pupils eligible for end of KS2 SATS  w/b May 9th 2011



	Date:
26th April 2011 
Your Ref:


Our Ref:        lmc/ET
Doc Index:     B300-3-077-11
Path:                        I:\Primary\Numeracy\Comms\SATs 2010.doc
Enquiries to:
Liz Thomas
Tel:
01454 863193
Fax:
01454 868967

E-mail:          liz.thomas@southglos.gov.uk



Dear Colleagues

You will be aware Local Authorities are required by statute to undertake SATS monitoring visits to at least 10% of schools engaging in end of KS2 assessments every year, 2011 is no exception.  The sole purpose of the visit is to ensure that test security and confidentiality are maintained and that tests are administered in accordance with the requirements set out in 2011 Key Stage 2 Assessment and Reporting Arrangements (ARA). This year all monitoring visits will be conducted by Liz Thomas, Teaching and Learning Adviser (Numeracy).  The unannounced visits will take place before, during or after the week beginning 9th May 2011 in accordance with the Guidance for Local Authorities issued by QCDA. For further information schools can access the ‘Guidance for schools on monitoring visits’ available on the ‘Monitoring visits’ section of the QCDA website at www.qcda.gov.uk/tests.
During a visit schools are required to let the local authority representative:
·  see all statutory test materials and the Delivery note

·  observe tests being administered

·  see evidence to show that pupils using access arrangements are doing so in

·  accordance with normal classroom practice

·  see copies of correspondence and other documents sent to and received from the

       Local Authority or QCDA about the administration of the tests.
At the end of the visit  the completed Monitoring visit form and annotated Delivery note will be shared and discussed with  the headteacher or delegated member of staff and leave a copy of each at the school.  The school needs to keep a copy of this.
If you have any queries regarding monitoring visits then please contact Liz Thomas on liz.thomas@southglos.gov.uk 
Yours sincerely
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Nigel Minns

Head of Quality and Standards
	Therese Gillespie, Director for Children and Young People, South Gloucestershire Council, Bowling Hill,
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